








Property Listings - Options

The “Options” tab under Property Listings allows you to set an Auto Archive date which will move a listing to 
the Archive tab at a certain date.  This option can be used to remove a listing from the active window.  Perhaps 
you had used a listing number to offer a special promotion, if that promotion will expire after a certain date, use 
this option to Auto Archive it.

Also on this page, you are able to create a rider for use in front of your properties.  This rider will contain your 
toll free access number and the current listing number.  When you hit “Print Rider”, a page will open up and   
allow you to print the rider or save it for other uses.

Hint:  	 You can also order nexusRE yard signs from our website at anytime.  www.praetertech.com

	

Hint:  	 When you “Archive” a property listing, it will then allow you to reuse that listing and sign on another 		
	 property.

Hint: 	 Always remember to hit “Save” to lock in your changes.
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